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Child’s Name: _______________________________

Date of Birth: _______________________________

Start date:      _______________________________


Sessions:
Please tick sessions required.
	Term Time only
	Breakfast Club 
7.30am-8.30am
	Morning Session
8.30am-11.30am
(funding session)
	     Lunch
       Club
11.30am-               12.30pm
	Afternoon Session
12.30pm-3.30pm
(funding session)
	Afternoon 
Club
3.30pm-5.30pm

	Monday
	
	
	
	
	

	Tuesday
	
	
	
	
	

	Wednesday
	
	
	
	
	

	Thursday
	
	
	
	
	

	Friday
	
	
	
	
	



		


Password:__________________________________________________
(For collection purposes)


Any other name child answers to:________________________________________


Gender:  * MALE / FEMALE	 (*Please delete as appropriate)	


Birth Certificate/Passport Has Been Shown: YES / NO   Document No:



*PLEASE NOTE WE ARE UNABLE TO HOLD ANY PLACES UNTIL THE ADMISSION FORMS HAVE BEEN COMPLETED AND RETUNRED.

Details of Those With Legal Parental Responsibility:

	
	Parent / Carer 1
	Parent / Carer 2

	Name
(Relationship to child)

	
	

	Address 

Post Code
	
	

	Home Tel No
	
	

	Mobile
	
	

	Work
	
	

	E-Mail
	
	


	National Insurance No.
	
	


	


Additional Emergency Contacts:

	
	Emergency Contact 1
	Emergency Contact 2

	Name

	
	

	Relationship To Child
	
	

	Address
	
	

	Home Tel No
	
	

	Mobile
	
	



                                                                            Doctor’s Information:

	Name

	

	Address
	

	Telephone No

	



Immunisations Are Up To Date:   YES / NO                  Child’s Ethnicity: _______________________________
                                                                                                                                                                         

Please name the persons who are authorised to collect your Child from Nursery. 

1.
__________________________________________________________________
2.
__________________________________________________________________
3.
__________________________________________________________________
4.
__________________________________________________________________
What other languages, if any, does your child speak?

___________________________________________________________________________________


Does your child require a special diet?  

_______________________________________________________________________________________

_______________________________________________________________________________________


Is there anything about your child’s current, or previous, health that it might help us know?  (e.g. Problems with hearing, speech or eyesight, staying clean & dry, regular ear, nose or throat problems e.g. glue ear, chest problems, sleeping problems or allergies)

________________________________________________________________________________________

________________________________________________________________________________________

Does your child have a medical need? If yes, please detail:


________________________________________________________________________________________

________________________________________________________________________________________

Does your child take regular medication? If yes, why? (e.g. asthma, diabetes, epilepsy, heart trouble, eczema.)                                                                                                                                                                                      

________________________________________________________________________________________

Have there been any recent changes which may affect how your child settles into Nursery? (e.g. baby in the family, a death, someone in hospital, moving house, involvement with other agencies such as Child Guidance, Speech Therapy or Social Care)


________________________________________________________________________________________

Does your child have any additional needs or disabilities? If yes, please give details. 

_______________________________________________________________________________________

Do you have any concerns about your child’s development? If so, has this been raised with a Health Visitor, Speech and Language Therapist or Paediatrician? Please give details.

_______________________________________________________________________________________
          

Does your child have an EHCP?  If yes, please give details.

________________________________________________________________________________________

________________________________________________________________________________________
                 
               PARENTAL CONSENT
Intimate care

*I do / do not give the Nursery permission to provide appropriate intimate care to my child (e.g. changing soiled clothing, washing and toileting) 

Plasters

* I do / do not give permission for plasters / dressings to be placed on my child if needed.  

Photographs

We make a developmental folder on your child.  In this we put together photographs of your child doing activities at Nursery.  We need your permission to take photographs (which may be used for displays, publicity, social media, shared with other families on the Blossom App, Nursery Website, Staff/Students Coursework for qualifications & Press releases).

* I do / do not give permission for photographs to be taken.


Sun Cream

* I do / do not give permission for my child to have a Sensitive Sun Cream Very High Protection, Factor 50, sun cream applied to them when appropriate by Nursery staff.  If preferred, please provide your own sun cream in a labelled bottle.  Please apply sun cream before your child attends Nursery.  I understand that I need to provide my child with a sun hat in order that he / she may access the outside area.

Child Protection

We have a duty to report any child protection issues or concerns regarding the possible abuse of a child in our care. 
*I understand that any concerns regarding our child and possible abuse will be reported. YES / NO

Anaesthetic

Should the necessity arise, I agree for the person in charge of the Nursery, or an appointed deputy, giving consent on my behalf for an anaesthetic to be administered or for other urgent medical treatment to be given.  YES / NO

I understand that if we are unable to contact parents / carers in a medical emergency, a member of staff will take my child to the nearest medical site (Hospital / Estuary View). YES / NO

Local Trips

I do / do not give permission for my child to take part in local trips and learning opportunities. (A letter will always be sent with additional information) This may include having a drive in our Minibus!


Face Paints

I give consent for my child to have their face painted YES / NO
Allergies

Does your child have an allergy? i.e. fish, nut or dairy
YES / NO.
If yes, please give details below.

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________




Parent / Carer’s Signature: ___________________________

Date: _________________





POLICIES AND PROCEDURES

Please click the link below to see all our Policies and Procedures:
Joy Lane Primary School - Nursery Forms and Policies 2024-2025


SWIMMING LESSONS:

We are extremely lucky to be able to offer our Pre-School children swimming lessons at Oyster Bay Nursery. These are optional lessons that take place all year round. Our lessons are currently open to children who attend on a Tuesday and Friday morning (8.30-11.30am).

Lessons are £15 per term or £90 for the Academic year (September to July). Payment will need to be made before lessons start via the Early Years office and more information will be sent out to Parents and Carers via the Blossom App.





OYSTER BAY NURSERY CONTRACT

Please read the following conditions carefully:

Invoices will be sent at the beginning of each month via Blossom. I understand that fees are due within 7 days from when your Invoice is received. They are non-refundable or transferable for any reason. Late Nursery fees will incur a 10% charge. If payment is not received within 7 days, your child’s Nursery place will be withdrawn.

I understand that unattended sessions must still be paid for, this includes illness and holidays. Fees cannot be deducted/refunded if your child/ren are sent home unwell by a member of our team.

I understand that my child must be collected promptly from their session and that picking my child up late may occur a late fee.
I understand that if my child does not attend the Nursery for a consecutive period of three weeks without explanation, any non-funded / wraparound sessions they attend may be given to the next child on the waiting list and I will still be liable for payment of these hours until the end of the term.

I agree to give one month’s notice in writing if I wish to remove my child from the Nursery.  I agree that if I do not give this notice, I will be liable to pay my child’s non-funded / wraparound hours fees to the end of the term.

Sessional fees are currently £6.00 per hour for 2, 3 & 4 year-olds and £6.50 per hour for babies. You will receive an invoice at the beginning of each month.

I understand that non-payment of fees will be pursued by the Small Claims Court.

The fees are payable using the Blossom App. You will receive an invitation via email to access this when your child starts Nursery. 
We do not tolerate any abusive, aggressive or intimidating behaviour from parents, this will result in your child’s place being withdrawn immediately. 
All additional sessions and payment queries must be booked or amended through Lynsey Rumbles – Nursery Administrator lrumbles@joylane.kent.sch.uk, 01227 261430 - Option 3, or the Blossom App, not the Joy Lane School office. Sessions will be confirmed in writing.
If you have any concerns, please speak to the Nursery Manager – Mrs Laura Rogers or the Nursery Administrator – Lynsey Rumbles.


Parent / Carer’s Signature: ____________________________


Print Name: __________________________________      Date:______________________________



Funding

Children are eligible for 15 hours of state-funded nursery time per week (term-time only) commencing the term after their 3rd birthday.   Some working families are eligible for an extra 15 hours funded nursery time (total of 30 hours per week).  See https://www.childcarechoices.go.uk/ for more information.
Our funded sessions are 8.30am-11.30am and 12.30pm-3.30pm. 
Breakfast Club, Lunch Club and Afternoon-Club are not covered by funding and are chargeable sessions.
A limited number of 2-year-old places are also available.  Priority is given to FEET-funded children (Free Early Education for Two year olds).  Fees will apply for any remaining places (contact the office for further information).
30 Hours Free Early Education and Childcare
Are you eligible for the Working Family Entitlement? 	 Yes □		No □

If yes, what is your eligibility code?				Name of Parent / carer who applied for funding

 ___________________________    				_______________________________________

*Please ensure National Insurance number is completed in the Parent / Carer details section.

Early Years Funding

The Early Years Funding currently starts from the term after the child’s 3rd birthday. This does not, however cover the optional Lunch Club (11.30am – 12.30pm) for which there is a charge of £6.50 / £6.00. 

Free for 2 Early Years Funding

Free for 2 Early Years Funding may be available subject to eligibility.  If you require further information, please contact the Nursery Administrator.

Early Years Pupil Premium Funding

Your child may be eligible for EYPP funding. EYPP funding is provided by the Government to support families receiving additional welfare benefits. Your child’s Early Years provider will be able to use the funding to support additional and extended learning opportunities to enhance your child’s learning. Please find an EYPP eligibility form in your child’s welcome pack and please contact the Nursery Manager if you have any questions. 

2 Year Old Progress Check

It is a statutory requirement for Early Years Providers to complete a 2 Year Old Progress Check when your child is approximately 2 years and 6 months old.

If your child is 3 and already had their progress check, please provide the Nursery Manager with a copy, or take the original copy to the Early Years Office to be photocopied. This is so that the Nursery is aware and able to meet your child’s specific needs.



Home Visits

We offer optional home visits for all children that start at Oyster Bay Nursery. Home visits provide a wonderful opportunity for your child’s assigned key worker to get to know your child and their family in their home setting. During these visits we will discuss your child’s individual needs and home routines and address any questions or concerns about your child’s transition into Nursery. 

Our Nursery Manager will contact you regarding booking a home visit before your child starts at Oyster Bay Nursery.

If you would like us to know any additional information about your child, please give details below:

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

If you would like any further information, you can contact us by telephone on 01227 261430 – option 3 or by email: lrumbles@joylane.kent.sch.uk


OYSTER BAY NURSERY
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